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CANFIELD & ASSOCIATES, INC.

SCHOOL SAFETY CHECKLIST

	YES
	NO
	ITEM
	COMMENTS

	PLAYGROUND

	
	
	Proper underlayment depth
	

	
	
	“S” hooks closed on swings
	

	
	
	Protrusions
	

	
	
	Head entrapment
	

	
	
	String entanglement
	

	
	
	Exposed footers (Where?)
	

	
	
	Worn components
	

	
	
	Bent/broken supports
	

	
	
	Excess chain
	

	
	
	Non-compliant play apparatus
	

	
	
	Trip hazards
	

	
	
	Worn swing seat
	

	
	
	Three swings per bay
	

	
	
	Use zones of equipment
	

	
	
	Twirling bar height
	

	
	
	Missing bubble play panel
	

	
	
	Bar to sit slide
	

	
	
	Exit height of slide
	

	
	
	Deceleration zone of slide
	

	
	
	Projections
	

	
	
	Broken/missing pieces
	

	
	
	Transition zone on slide
	

	
	
	Litter on playground
	

	
	
	Miscellaneous hazards
	

	
	
	Maintenance/inspection records readily retrievable
	

	CLASSROOM (K-6)

	
	
	Animals in room
	

	
	
	Proper procedure for handling animals in classroom 
	

	
	
	Hazardous chemicals under sink
	

	
	
	Extension cords
	

	
	
	Trip hazards
	

	
	
	Blocked supervision windows
	

	
	
	Paper cutter without guard 
	

	
	
	TV strapped down
	

	
	
	Buildings secured
	

	
	
	Visitor check-in program
	

	
	
	Safe walking routes planned
	


	VO-TECH SHOPS

	
	
	Use zones around equipment
	

	
	
	Proper guards
	

	
	
	Housekeeping
	

	
	
	First aid kit
	

	
	
	Eyewash station
	

	
	
	Flammable liquids cabinet
	

	
	
	Safety tests, written & demonstrated
	

	
	
	Dust collection system
	

	
	
	Slip/trip hazards
	

	
	
	Individual safety rules on machines
	

	
	
	General safety rules
	

	
	
	Top heavy equipment properly secured to floor   i.e. Drill press
	

	
	
	Materials stored in secure manner
	

	
	
	Electrical panels clear
	

	
	
	Eye protection worn
	

	
	
	Secured project storage area
	

	
	
	Welding curtains in good repair
	

	
	
	Emergency gas shut off and identity
	

	
	
	Compressed gas cylinders properly stored
	

	
	
	All flammable liquids stored in approved UFC/ NFPA cabinet
	

	
	
	Fusible link in parts washer working
	

	
	
	Parts cleaning solvent stored in approved containers
	

	
	
	Wood burning stove
	

	
	
	Finish rooms properly ventilated and lighted 
	

	
	
	Filter in finish room maintained properly
	

	
	
	Explosion proof electrical fixtures in finish room
	

	
	
	Non-skid surfacing in machine use zone
	

	
	
	Supervision from teacher’s office
	

	
	
	Power hand tools cords in good condition with ground plugs in place 
	

	
	
	Demonstrate use of machines
	

	
	
	Substitute teacher plan
	

	
	
	Hearing protection
	

	
	
	Electrical extension cords UL listed
	

	
	
	Tools Id with S/D name and inventoried
	

	
	
	Master electrical shut off
	

	SCIENCE LAB

	
	
	Chemicals properly inventoried with date received and opened written on them
	

	
	
	Written chemical hygiene plan and MSDS sheets available
	

	
	
	Emergency eyewash & shower working properly
	

	
	
	No unapproved heating devices, ie: electric stoves/candles
	

	
	
	GFI outlets within 6’ of water
	

	
	
	Extension cords UL approved
	

	
	
	Chemicals stored in fume hood
	

	
	
	At least one demonstration fume hood where hazardous chemicals are used
	

	
	
	Written operations & maintenance program for fume hoods and other mechanical equipment in Science lab
	

	
	
	Master shut off for electricity and gas, water recommended
	

	
	
	Invisible hazards posted with warning signs, i.e.: radiation chemicals, laser, heat, electrical
	

	
	
	No food permitted in Science lab or store rooms, including refrigerators
	

	
	
	Chemical storage areas locked & inaccessible to unsupervised students and have self-closing doors
	

	
	
	Chemical storerooms properly maintained
	

	
	
	Storage shelves have “earthquake lips” and are bolted to the wall  
	

	
	
	Chemicals stored by approved system i.e. Flinn, Sargent, Baker
	

	
	
	Flammable liquids stored in approved flammable liquids cabinet
	

	
	
	Unapproved chemicals in chemical storage room
	

	
	
	Chemicals older than two years in storage room
	

	
	
	Acids stored in approved acid cabinet
	

	
	
	Students use PPE when handling chemicals
	

	
	
	Fire blanket in Science Lab
	

	
	
	Written lab safety orientation
	

	
	
	Telephone or intercom in Science Lab to report emergencies
	

	
	
	Approved fire extinguisher on hand
	

	
	
	Formaldehyde used to store biological specimens
	

	FOOD SERVICES

	
	
	Transported food kept at required food temperatures, tightly covered containers, in enclosed vehicles
	

	
	
	Toxic materials, including bleach, ammonia, rodent poison and cleaning supplies stored in dry foods area
	

	
	
	Food allergy program in place
	

	
	
	Pre-cooked ground beef
	

	
	
	Kitchen sanitized & good housekeeping
	

	
	
	Temperature log file kept
	

	
	
	Freezer/Refrigerator temperature alarms installed
	

	
	
	Freezer/Refrigerator temperature alarms installed
	

	GENERAL SCHOOL
	
	Building clean and in good repair

	
	
	Roof in good repair, are inspection reports available
	

	
	
	Evidence of water penetration on exterior/interior walls
	

	
	
	Stained ceiling tiles visible
	

	
	
	Stairways and steps have hand rails and non-slip treads
	

	
	
	Building free of insects, rodents and conditions which attract, provide, harbor and promote their propagation
	

	
	
	Water temperature set at a maximum of 120 degrees Fahrenheit
	

	
	
	Safety glass installed on display cases
	

	
	
	Safe motor vehicle drop off and pick up locations for students
	

	
	
	All custodian & boiler rooms locked and off limit to students
	

	
	
	Flammable liquids in excess 5 gallons stored in flammable liquids cabinet
	

	
	
	First aid kit provided and visible to students & staff
	

	
	
	Medications stored in locked storage area
	

	
	
	Bollards installed around natural gas meters & docking areas

Radiator and steam pipes protected or shielded in hallways, shower areas and auditoriums
	

	
	
	Fire alarms/detection
	

	
	
	Pre mix pottery clay in art rooms – 

No pug mills for student use
	

	
	
	Patients in health room visible from office
	

	
	
	Paper cutter without guard
	

	
	
	Home use coffee pot in classroom
	

	
	
	Candles used in classrooms
	

	
	
	Combustibles stored properly

Clear space around facilities

Fire safe landscaping 
	

	
	
	Monitored facility 
	

	
	
	Heat and smoke detectors
	

	
	
	Stage safety lines
	

	
	
	Elevator limited access
	

	
	
	Sprinkler system
	

	Building Security
	
	Security system

	
	
	Cameras
	

	
	
	Reinforced doors and windows 
	

	
	
	Good lighting 
	

	
	
	Visitor check-in program 
	

	Laundry Room
	
	Locked/limited access 

	
	
	Limited cleaner storage
	

	
	
	Posted directions on use
	

	
	
	If gas dryer used is gas shut-off valve available
	

	Photography Lab
	
	Chemicals stored in approved containers

	
	
	Chemicals clearly labeled
	

	
	
	MSDS sheets available
	

	
	
	Chemicals disposed of properly
	

	
	
	In print room is the dry side separate from wet side 
	

	
	
	Limited cleaner storage
	

	
	
	GFCI outlets used near water
	

	
	
	Phone and emergencies numbers posted
	

	
	
	No eating or drinking in lab
	

	
	
	Eye protection clean and available, and students made to wear them
	

	
	
	Vents exhaust outside
	

	
	
	Appropriate PPE available
	

	
	
	Are cleaning compounds which contain bleach used
	

	
	
	Are premixed chemicals used
	

	
	
	When mixing acid and water always add the acid to the water
	

	
	
	Is the lowest toxicity of chemical used
	

	
	
	When using chemicals are tongs or rubber gloves used
	

	
	
	If color processing chemicals are used, are students warned or the hazards associated with these chemicals
	

	
	
	Print developing area near exhaust fans
	

	
	
	Proper hygiene/housekeeping rules enforced 
	


	TRANSPORTATION & MAINTENANCE

	
	
	Eyewash & shower
	

	
	
	Personal tools
	

	
	
	Bollards around buildings and garage doors
	

	
	
	Back up lines
	

	
	
	Equipment shields & guards
	

	
	
	Kick plates
	

	
	
	Waste oil & anti-freeze recycling
	

	
	
	Clear bus program
	

	
	
	Bus pre- and post-trip checklists
	

	
	
	Flammable liquids stored in flammable liquids cabinet
	

	
	
	Housekeeping in good repair
	

	
	
	Chemicals securely stored
	

	
	
	Hearing protection in appropriate areas
	

	
	
	Drivers accident report forms
	

	
	
	Drivers list/roster riders day-to-day
	

	
	
	Busses equipped with cell phones, two way radios and GPS systems
	

	
	
	Drivers have current licenses, certification, and training required by state and federal guidelines 
	

	
	
	Drivers have current first aid/CPR certifications
	

	
	
	Driver training in anger management and how to diffuse the situation 
	

	
	
	Prescription drug policy
	

	
	
	Drivers education two time per year
	

	
	
	Mirror check station 
	

	
	
	Accident procedures
	

	
	
	Document maintenance history 
	

	
	
	State patrol checks
	

	
	
	Background checks
	

	
	
	Job Description
	

	
	
	Evaluations 
	

	
	
	Abstracts – MVR reviewed annually
	

	
	
	Emp. – non-bus MVR reviewed every two years 
	

	
	
	Emp. – non-bus Annual training for reg. operators/two years for student transportation.  
	

	
	
	Use of private vehicle policy/parental consent
	

	
	
	Volunteer driver checklist
	

	
	
	Non resident student address policy
	

	
	
	Private property permission
	

	
	
	Min. transportation distance
	

	
	
	Comm. Carrier agreement.   
	

	
	
	15 passenger van use not allowed for passenger use
	

	
	
	District rental policy 
	

	
	
	Vehicle accident committee review board
	

	
	
	Recommendations from review posted
	

	
	
	After hour accidents protocol
	

	
	
	Emergency exit drills
	

	
	
	Pick up / drop off locations
	

	
	
	Drivers trained in the loading/unloading of students in wheel chairs
	

	PERFORMING ARTS CENTER

	

	
	No real or simulated firearms props
	

	
	
	Saw safety
	

	
	
	Paint storage
	

	
	
	Prop building safety
	

	
	
	Stage safety lines
	

	
	
	Auditorium has stairway lighting
	

	ADMINISTRATIVE POLICIES/PROCEDURES/PLANS

	
	
	School Safety Patrol
	

	
	
	Crisis Program 
	

	
	
	Sexual Harassment Policy
	

	
	
	Sexual Harassment Training
	

	
	
	Bullying Policy
	

	
	
	Emergency action plan
	

	
	
	Threat Assessment performed
	

	
	
	Travel policy prohibiting/limiting school-sponsored foreign travel
	


	NOTES
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